File Preparation Instructions for Electronic Submission
Follow the guidelines as detailed in Appendix F – Specifications for Electronic Submission for setting up and creating files.

· Make sure .DWG files only have the required layers.

· Make sure proper naming convention is used for all files so they can be easily identified.

· A template .xls file is provided for the data tables and can be opened and edited within Excel. 

· Fill out, and submit on paper the Digital Plan Data Sheet document along with the drawing and data table files. This makes it easier to contact you if we have any questions regarding the submittal.

